
APPLICATION FOR EMPLOYMENT 

NOTICE: Prospective employees will receive consideration without discrimination because of political affiliation, religion, religious beliefs, race, color, gender, 
disability, age, creed, veteran status or national origin. State of Georgia Department of Human Resources requires that employees be 21 years of age to work 
in child care institutions (CCI) or child placing, agencies (CPA). No application will be considered unless all requested information is complete, accurate and 
legible. 

P
E
R
S
O
N
A
L

Last Name First Middle Date 

Street Address Home Telephone 

City State Zip Business Telephone 

Have you every applied for employment with us? Social Security Number 

O Yes O No If yes, Month and Year Location 

Position Desired (must be completed) Pay Expected 

Are you available for full time work? Will you work overtime if asked? 

OYes ONo Please indicate in AVAILABILITY section below what hours you can work. 0 Yes O No 

Are you legally eligible for employment in the United States? 

O Yes O No 

Are you at least 21 years of age? 
Yes No 

When will you be able to begin 
work? 

Are you related to anyone who works at HOH? O Yes O No 

If yes, name and relationship. 

Who referred you to HOH? 

Other special training or skills (languages, machine operation, computers, etc.) 

E
D
U
C
A
T
I
O
N

School Name and Location of School Course of Study No. of years completed Did you 
graduate? 

Type of 
Degree or 
Diploma 

Graduate 

College 

Business or Tech 
School 

High School 

Professional License 
and/or Certification 

Hours of Availability 
Sunday Monday Tuesday Wednesday Thursday Friday Saturday 

From To From To From To From To From To From To From To 

List the geographical areas in which you are willing to work or travel. 
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LIST PREVIOUS PLACE (S) OF RESIDENCE DURING THE PAST FIVE (5) YEARS. 

Street Address 

REFERENCES 

EMPLOYMENT REFERENCES 
(Must correspond with employment record) 

1. Name: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Relationship: _ _ _ _ _ _ _ _ _ _ _ _ _ 

Phone Number _ _ _ _ _ _ _ _ _ _ _ _  _ 

2 Name: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

Relationship: _ _ _ _ _ _ _ _ _ _ _ _  _ 

Phone Number _ _ _ _ _ _ _ _ _ _ _ _  _ 

3. Name: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Relationship: _ _ _ _ _ _ _ _ _ _ _ _ _ 

Phone Number _ _ _ _ _ _ _ _ _ _ _ _  _ 

4. Name: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Relationship: _ _ _ _ _ _ _ _ _ _ _ _ _ 

Phone Number _ _ _ _ _ _ _ _ _ _ _ _  _ 

5. Name: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Relationship: _ _ _ _ _ _ _ _ _ _ _ _ _ 

Phone Number - - - - - - - - - - - - -

City State From To 

Phone Number _ _ _ _ _ _ _ _ _ _ _  _ 

2. Name: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Relationship: _ _ _ _ _ _ _ _ _ _ _ _ _ 

Phone Number _ _ _ _ _ _ _ _ _ _ _ _  _ 

3. Name: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Relationship: _ _ _ _ _ _ _ _ _ _ _ _ _ 

Phone Number _ _ _ _ _ _ _ _ _ _ _ _  _ 

4. Name: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Relationship: _ _ _ _ _ _ _ _ _ _ _ _ _ 

Phone Number _ _ _ _ _ _ _ _ _ _ _  _ 

5. Name: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Relationship: _ _ _ _ _ _ _ _ _ _ _ _ _ 

Phone Number _ _ _ _ _ _ _ _ _ _ _  _ 
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I authorize you to obtain reference checks from the above noted individuals through personal interviews, telephone calls or 
letters. These references may include information as to my character, general reputation, personal characteristics, mode of 
living and work habits. 

Applicant Signature Date 
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PERSONAL REFERENCES 
(Do not list relatives) 

1. Name ____________________________________________________________________ 

Relationship: __________________________________________________

Phone Number: ________________________________________________

2. Name ____________________________________________________________________

Relationship: __________________________________________________

Phone Number: ________________________________________________
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